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'| have been very interested in your
recent self-employment discussions
3s | have been self employed for ten
years and also employ about 30
freelancers. The advice we give our
freelancers is as follows:

Procedures:

There are many procedures to follow
and THEY ARE NOT INTERCHANGE-
ABLE. You must follow each one
separately.

Registration

Call in to your local Inland Revenue
tax) office and ask for the relevant
vooklet which includes the criteria for
egistration. Truly freelance
nterpreters and BSL tutors will have
10 problem as they fulfil all the
riteria.

They have questions like

where is your desk? (eg: at home
and not at your 'main place of
work') VERY IMPORTANT TO
PROVE THIS! If you mainly work
for one agency, the tax office see
that as "one employer'.

who pays you when you're ill? - a
true test of self employment!

how are you paid during holidays?
(ditto!)

how many customers have you
got? (eg: if you work mainly for
RNID or another major organisation
and a local interpreting agency,
you're snookered. Two is not
enough), You need to show
evidence of at least 5 "customers’

who book you (not the single
clients you might interpret for}

and ask if they will sign a letter
saying this (only needed if push
comes to shove)

how do you find clients? If you say
‘the agency sends me clients', that
may tell against you. You need to
show that people ring you direct at
home (or your office - not the SL
agency office - if you have one) to
book you directly.

who gives you the bulk of your
work? (I think they say 60% - I'm
not sure of the exact percentage- of

your total work) - if you say RNID (or
whoever), then DONT, perleeze! Do
some evening work to get other
people on your customer list.

Relationships with SL agencies,
colleges, etc:

This is where self-employed people
trip up. You must show evidence of
several customers. However if you
wish to remain with one agency, then
only your accountant can sort this out
for you with appropriate letters, etc.
We always

advise our freelancers not to rely on
us but to work for other people too, to
maintain their self-employment status.
Self-employed status and how to get it:

Go and register at the IR office as self-
employed. It takes about five minutes
and the registration takes a little
longer but not so long if you've done
your homework)

The IR will issue you with a 'Schedule
D' number (without this you're dead!)
‘You must quote this reference number
on all your invoices, correspondence
etc). Until you have 'Schedule D' itself,
write "Schedule D applied for' (and
keep your fingers crossed) Never, ever
use words like 'employer’, 'employee’
etc

That's the first step!

Then separately register for Class 2 or
Class 4 National Insurance at your
local Contributions Agency. Class 2 is
the basic NI that self employed
people pay and Class 4 is the higher
level NI you'l pay when your income
passes a certain threshold. You'll pay
class 2 monthly and class 4 at the
same time as your income tax

PAYE and Class 1 National
Insurance

Your customers will try to deduct tax
and NI from you if you are an
employee: this is because THEY have
to be able to prove they are doing
THEIR job as unofficial tax collectors
{and risk penalties by not doing so). If
you are self employed, you should
fight the issue with each customer
(eg: client / organisation) as it arises -
it's hard work but next time round

Since the last issue there have been some interesting discussion by e-newsli members on the
subject of whether interpreters who take most of their work from one agency can still be classed as
self-employed. Laraine Callow of Deafworks is a member of this list and contributed the following
information and has kindly agreed to us reproducing it to benefit a wider (or different) audience.

with your customer the matter should
be resolved - so it gets easier as you
go along-.

VAT

Think carefully before registering as
there is a lot of paperwork (which your
accountant will not do for you)
However it will certainly confirm your
self employed status, your
TURNOVER (not earnings - it means
the whole caboodle including the
costs of your office - should be over
£51K {see below). Your accountant will
advise on this

You don't have to register unless you
go over the VAT threshold (the current
threshold is around £61 / £60K - do
check). If you are about to exceed the
threshold, get in touch with Customs
and Excise IN ADVANCE

Please find an accountant!! They are
worth their salt!

Advice on how to interview them: (|
interviewed 5 before | found Sally
Nolan of Murphy Deeks Nolan (ring
her on 0181 871 5035) who specialises
in small artist' businesses and
therefore knows all about claiming for
expenses (jam jars etc) etc. One or
two BSL tutors also use her.

Questions to ask:

* how many freelance people do you

have on your books? (bad sign if

they don't)

what kind of business are they (the

freelancers) in?

* can you give me some names?

* or do you only deal with small

companies / outfits? (bad sign if

they do)

what kind of advice do you give

them?

« what do you see as the salient
features in looking after freelancers'
interests?

* how do you charge? (hourly rate,
timing of bills, etc)

Good luck!
Laraine Callow, Director, Deafworks,

Contact: general@deafworks.co.uk

Many thanks to Lariane for such
useful information!
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